
LONG ISLAND SOUND STEWARDSHIP FUND (LISSF) 2024  
GRANT APPLICATION INSTRUCTIONS 

 
DUE DATE:  Thursday, February 1, 2024 at 4:59 pm (ET) 
 
HOW TO APPLY: 

• All applications must be submitted electronically through the proposal submission 
portal.  

• Submit a complete proposal in the following order, in a single PDF file (no scanned 
documents), no greater than 25 mb in size: 

o Proposal cover sheet (form provided in portal) 
o LISSF Proposal Narrative (prepare based upon the proposal narrative outline and 

upload as part of the application) 
o LISSF Expense Budget Form (separate form provided) 
o Current Year, Board-Approved Operating Budget (note: if you are a university, 

submit operating budget for your specific department only)  
o Letters of Support (maximum of 4) from partners that are directly involved in 

project delivery.  Recommended where relevant, but not required. Do NOT mail 
letters to Long Island Community Foundation.  Address letters of support “To 
whom it may concern” at Long Island Sound Stewardship Fund, Long Island 
Community Foundation, 900 Walt Whitman Road, #205, Melville, NY 11747. 

 
FINANCIAL DOCUMENTS FOR UPLOAD: 

• IRS Tax Exempt letter  
• Current Board List 
• Current (2022 or later) GAAP Audited Financial Statements or if a GAAP is not available, 

a current Balance Sheet/Income Statement  
• IRS Form 990 (if not available in GuideStar) or electronic notice 
• For entities that do not file a 990, provide EIN or FEIN  
• Dun and Bradstreet (DUNS) number.  To create one go to: fedgov.dnb.com/webform.  

Please also secure a non-proprietary identifier provided by the System for Award 
Management (SAM).  This is called the Unique Entity Identified (UEI).   This number does 
not need to be secured in advance of proposal submission, however if funded you must 
have the UEI.   The process for securing this number is found at SAM 

IF APPLYING WITH A FUNDS ADMINISTRATOR (FISCAL SPONSOR OR AGENT) 
SPONSORING ORGANIZATION’S FINANCIAL DOCUMENTS FOR UPLOAD: 

• Funds administrator’s IRS Tax Exempt letter 
• A letter signed by the funds administrator with the organization’s executive director 

stating agreement to serve as an administrator for the applicant, explanation of the 
relationship to the applicant, and disclosure of any fees charged. 

• Current (2022 or later) GAAP Audited Financial Statements  
• Current board list of funds administrator’s organization 
• Funds administrator’s IRS Form 990 (if not available on GuideStar) 



• Funds administrator’s DUNS number.  Please also secure a non-proprietary identifier 
provided by the System for Award Management (SAM).  This is called the Unique Entity 
Identified (UEI).   This number does not need to be secured in advance of proposal 
submission, however if funded you must have the UEI.   The process for securing this 
number is found at SAM 

 
TIMELINE 

• Proposal Due: Thursday February 1, 2024 by 4:59 pm (ET)  
• Review Period: February to April 2024 
• Grant Notification and Contracting Commence: April 2024 

 
QUESTIONS 

• Contact Jeannie DeMaio at Long Island Community Foundation: jdemaio@LICF.org  

mailto:jdemaio@LICF.org

